
Procedure for Police and Vulnerable Sector Checks 

All applicants need to attend their local police detachment whether in an urban or rural setting.  
Urban centers will go to police detachments (i.e. Calgary Police Service or Edmonton Police 
Services).  Rural centres will go to the nearest RCMP detachment.  Applicants must attend a 
detachment closest to their residence.  ACTA has not registered, and there is no need for ACTA 
to register, with any organization other than Calgary police, here the checks can be requested 
online.   

Process in Canada with the exception of Calgary: 

1. Step 1:  Attend your nearest Police/RCMP detachment. 
2. Step 2:  Bring two pieces of government ID with you (one must be photo ID). 
3. Step 3:  Request a Police check and a Vulnerable Sector check.  Please indicate that it is 

for a regulatory college and that the closest option would be employment. 
4. Step 4:  Have the police detachment mail the check back to you (the applicant). 
5. Step 5:  Pay the fee for having the check done. 
6. Step 6:  Once the form arrives you need to upload the document onto the Alinity system. 

Process for applying in Calgary: 

1. Step 1:  Go to https://policeinformationcheck.calgarypolice.ca/ 
2. Step 2:  Fill out the online application. 
3. Step 3:  Check the box that indicates that you are applying for employment reasons (as 

the other box won’t work). 
4. Step 4:  Be aware that even though the outcome of the check can be seen by the 

association you need to download it so that you can manually upload to the Alinity 
System. 

Things to remember: 

1. You will need to pay for the check to be done.  The price will vary from region to region 
but can range between $40 and 80. 

2. Bring two pieces of identification; one must be photo ID. 
3. You do not need a form from the Association as we are not based in a specific 

jurisdiction.  You are completing the check on your own and will be providing the 
document to us once it is mailed or e-mailed back to you. 

 

NOTE: Criminal Records checks must be dated less than one year from the date of submission.  


