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Applica0on process for membership and the criteria and requirements for membership 

Approved: September 5, 2019 

A. The applica0on process for membership with the ACTA shall include the following: 

1. Individual to complete  the online registra0on form, which includes the following: 

a. Providing the following documenta0on: 

i. For individuals who are currently prac0cing, a copy of exis0ng insurance 
coverage (minimum $2M liability) 

ii. Professional (supervisor, other registered colleague) Good Character reference 
#1 

iii. Professional (supervisor, other registered colleague) Good Character reference 
#2 

iv. Criminal and vulnerable sector record checks (within one year of applica0on 
date) 

b. Answering the following ques0ons: 

i. Have you been charged with a criminal offence under the Criminal Code that is 
currently outstanding? 

ii. Have you pled guilty to or been found guilty of an offence under the Criminal 
Code for which you have not been pardoned? 

iii. Are you currently the subject of an ongoing complaint, inves0ga0on or other 
proceeding by ACTA, by a professional associa0on, or by a professional 
regulatory body? 

iv. Have you ever been the subject of a complaint, inves0ga0on or other 
proceeding involving ACTA or a professional regulatory body that you are or 
were a member of that resulted in: a finding of unprofessional conduct; and/or 
condi0ons or limita0ons on your prac0ce? 

v. Has a court ever made a finding or granted judgment against you arising from 
your prac0ce as a counsellor? 

vi. Do you have a mental or physical condi0on or disorder that could impair or 
nega0vely impact your ability to prac0ce safely and competently? 

c. Confirming the following acknowledgments and understandings: 

i. I am proficient in the English language. 

ii. I acknowledge and understand that ACTA is an organiza0on established under 
Alberta’s Socie0es Act and that ACTA is not a college under Alberta’s Health 
Professions Act. 

iii. I acknowledge and understand that ACTA will eventually transi0on to become 
the College of Counselling Therapy of Alberta (the “CCTA”) and that the CCTA 
will be a college under Alberta’s Health Professions Act. 

11671271-1 



-  -2

iv. I acknowledge and understand that when ACTA becomes the CCTA, I will 
automa0cally become a regulated member of the CCTA and be subject to 
Alberta’s Health Professions Act. 

v. I acknowledge and understand that the informa0on that I provide to ACTA, 
including my personal informa0on, will be transferred to the CCTA when ACTA 
becomes the CCTA. I authorize ACTA to use and disclose the informa0on to the 
CCTA and I further authorize the CCTA to collect and use the informa0on as 
contemplated and required by Alberta’s Health Professions Act. 

vi. I acknowledge and understand that in order to maintain my membership with 
ACTA and transi0on to become a regulated member of the CCTA, I must hold 
and maintain a cer0fica0on or designa0on that has been approved by ACTA for 
the Expedited Route, and membership with any related associa0ons. I further 
acknowledge and understand that I must immediately advise ACTA if there are 
any changes to my cer0fica0on, designa0on or membership status with my 
current associa0on. 

vii. I acknowledge and understand that in order to maintain my membership with 
ACTA and transi0on to become a regulated member of the CCTA, I must have 
insurance coverage (minimum $2 million liability) at all 0mes when I am 
prac0sing. 

viii.I acknowledge and understand that it is my responsibility to ensure that all of 
the informa0on that ACTA has about me is current. I further acknowledge and 
understand that I must immediately advise ACTA if there are any changes to the 
informa0on that I have provided to ACTA as part of my applica0on for 
registra0on, and in par0cular, if there are any changes to my contact informa0on 
or to my answers to the “Eligibility Ques0ons”. 

ix. I acknowledge and understand that the applica0on and registra0on fees for 
ACTA will go into the general revenue for ACTA and then the CCTA. They will be 
used to cover the opera0ng costs of ACTA, including costs related to the 
development of the new college, and then the opera0ng costs of the CCTA. 
Registrants who applied through the Expedited Route will not have to pay an 
addi0onal applica0on fee to be transi0oned into the CCTA. They will also not be 
charged a registra0on fee for their first year in the CCTA. 

d. Agreeing to and authorizing the following: 

i. Un0l ACTA becomes the CCTA and I become a regulated member of the CCTA 
and subject to Alberta’s Health Professions Act, I will not represent to anyone 
that I am a member of a regulated profession under Alberta’s Health Professions 
Act or that ACTA is a college of a regulated profession under Alberta’s Health 
Professions Act.  

If ACTA is named in any ac0on, claim or complaint arising from my prac0ce as a 
counsellor, I agree to indemnify ACTA from and against any liability, damages 
and expenses (including ACTA’s legal fees) related to or flowing from the ac0on, 
claim or complaint. 

I understand that informa0on obtained by ACTA will be transferred to the CCTA 
when ACTA becomes the CCTA and that this informa0on may be referred to the 
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Complaints Director of the CCTA and form the basis of a complaint against me 
pursuant to sec0on 56 of Alberta’s Health Professions Act. 

I authorize ACTA to contact the individuals and/or organiza0ons referred to in 
this applica0on for the purposes of determining my applica0on to become a 
member of ACTA. 

2. Board to review individual’s applica0on. 

3. Board to decide whether to approve or reject the individual’s applica0on and advise the 
individual of the decision. 

B. The criteria and requirements for membership with the ACTA shall include the following: 

1. Cer0fica0on or designa0on that has been approved by the Board for the Expedited Route; 

2. A combined total of 750 currency hours from the last three years; 

3. For individuals who are currently prac0cing, insurance coverage (minimum $2M liability); 

4. Good character; 

5. Fitness to prac0ce;  

6. Proficiency in the English language; and 

7. Comple0on of the applica0on process established by the Board. 

C. Notwithstanding anything in this policy, the Board shall retain discre0on when it comes to the 
applica0on process for membership and the criteria and requirements for membership. Included in 
the Board’s discre0on, is the right to make excep0ons to the process, criteria or requirements or take 
any other ac0on so long as the Board determines that such excep0on or ac0on is in the best 
interests of ACTA. 
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